7325P

FINANCTAI, MANAGEMENT

Food and Beverage Consumption

Ceremonies, Dedications and Open Houses. Reasonable expenses associated
with ceremonies and/or dedications are permitted provided that the

events have been authorized by the board and serve a public purpose.

Meetings, Study Sessions, Training Sessions. Food and non-alcoholic
beverages may be served at district expense when a meeting, study ses-
sion, training session or hearing continues through normal mealtime
hours and will facilitate the continuance of the session with minimum
disruption. Expenses for food and beverage must be reasonable and serve
a public purpose. Participants shall be restricted to officers, staff
members, volunteers or '"quasi-employees,"-- non-compensated volunteers,
or advisory committee members who might otherwise be entitled to actual
monetary payment. Snacks and non-alcoholic beverages of a nominal nature
may be provided at meetings, study or training sessions when such occur
during non-mealtime hours. Such events must be approved by the
superintendent. All expenditures must be properly documented consistent
with board policy.

Individual Conferences. Reasonable expenses for food and non-alcoholic
beverages are permitted when staff members are engaged in conferences
or meetings with individuals or small groups who have an interest in
the operation of the district.
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‘f;iThe Attorney General kthrough memorandum dated 5/14/87 adv1ses that
~ _one who is audltlng a partlcular expendlture ask the followzng”;f‘
"7;questlons.fk;,oeo; - ~ - : . . .

‘What documentatlon is there for thls expend1ture9 Is the documenta-, _
;tlon suff1c1ent to note who consumed the food and beverages, Whatff[
.ﬁtype of food and beverages were consumed how they were purchasedi‘;
;gand from Whom, and for what purpose’ kfk“‘~;‘_k~_~ . - }fu
Is the expendlture au“;orlzed by a 1ocal .pollcy, ‘contraet;?:or,”xf
~ford1nance° .. . . ;~‘ .

‘7Is the expendlture ratlonally releted to s‘:e publlc purpose and 1sgfn‘
-olt reasonable 1nffts amount and in its nature9 ...

yfIs the lecal ordlnance or‘policy con51stent wzth state lawo Are there~}‘
ﬁ_k?]any state constltutzonal statutory‘orApubllc‘pollcyqproV1510ns whlch‘ 
_ (despite the existence of some local pollqy)‘would ;weclude the_:

5ijexpend1ture in questzo"

:‘kfi‘other examples are.: ;;f{*
‘fﬂA.

j~ffrom the type of sesslon‘where such refreshmen S‘ nd/or meals are belng‘g
‘,f}prOVJded°”For example, the Vocatlonal dl‘_ctor may _meet with thefg
i[}&dVlsory commlttee (composed of representatlve~employers and employees);ﬁ
;,njfdurang'the luncb hour to discuss the vocational plan. The payment of the
‘”“fflunch for the commlttee members as well as the vocational director would
_\}be a 1eglt1mate expendlture since (1) the dlstrlct is der1v1ng value,ff
~ and (2) the meeting is belng conduoted at the only txme avallable for;;‘
}:1Cfcomm1ttee members. . . . -

The elementary scbool pr1nc;pal 1nv1tes 50 parents to come: to engage‘~l

“1n a goal-sett1ng‘sess1on. School prov;des "coffee and cookles”—-"OK"j‘
as a district expenditure, under the crlterla of benefit to the
‘ydlstrlct and "reasonable" as to cost. Dznner is prov1ded for these; -
__same 50 part1c1pants—-"N0"——"probably not reasonable" ‘ ~ ‘

‘The textbook commlttee meets after school hours. Dlstrlct prov1des:
;"coffee and cookles“ to staff and VlSltorS. ”OK "
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f C. A currlculum commlttee meets throughout tbe school day. The dlstrlcte

prov1des sandwiches and coffee so that the group is able to contlnue
Work Wlthout ”1051ng tlme" durlng the 1unch hour.e"OK "le:'

~~‘~In these 1nstances, the dlstrlct 1s deerlng dlrect beneflt from the
';‘jfonds expended. HOWever,;when the district "clerk of the works" hasﬁj
~ lunch with the school dlstrlct arcbltect the district employee shculd~,
__not "plck up the tab" _because the archltect is expected to provide the
_ services as part of the contract with the district and the dlstrlct‘
\ f;would not be rece1v1ng any addltlonal beneflt.;k afjg k: .

‘~iWh11e there are no absolutes, the above scenarzos w1ll enable yeu to ;
. _establlsh your own guldellnes.: Under no condltlons is i«hostlng”e;“
sk[-permltted Payment for a lunch is perm1351ble only when 1t is for the

fg~purpose of cenductlng bus;ness that dlrectly,beneflts the dlstrlct The

___ board, through pollcy, should clearly establ.zsh when f"job related"
. expenses are relmbursable.e__fj~ . - .
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